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Here are some last minute things you should know about the Bi-Weekly payroll for
processing next week.  Please take a look at the attachment and let me know if you
have questions. 
 
Syl Luhring
State Payroll Supervisor
State Capitol Bldg., Rm 1314; Lincoln, NE 68509
Phone     (402) 471-1460
www.das.state.ne.us
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“Guiding you over and around the bumps of your payroll journey”


Provided by Syl Luhring – Payroll Supervisor, State Accounting (471-1460)


                                                                                       December 28, 2012

There are just a few last minute things to cover before the end of the year.  Most important of which is the payroll.  Please read the sections below and let me know if you have any questions.  


Additional Holiday-

This can be coded as pay type 210 for Administrative leave granted by the Governor or you can use the regular holiday pay type of 240.  The 210 is preferable but not necessary. 


Bi-Weekly Payroll – 


Please DO NOT PROCESS PAYROLL FOR THE BI-WEEKLY EMPLOYEES until Monday, 12/31, after 12:00 p.m.  It is the end of the year and we just received the new tax tables for implementation.  (Thanks to the Fiscal Cliff negotiations). They will be updated after all interims and monthly payroll is completed.

Leave Roll-Over –


The Rollover Will be processed as soon as the tax tables are set into place.  Once again, remember that leave is accrued through the 16th of December but can be used through the end of the year.  There may need to be some adjustments made during the B-2-13 payroll to bring accounts back into balance.  More on that after the 1st.


Health Insurance –


We will also need to reactivate the charges for health insurance since this premium was abated for the past two months.  This charge will affect the payroll for everyone.


If you have begun to process payroll for the B-1-13 period, please stop as calculations may not be correct.  You should reset the payroll and leave it open over the weekend for the process to take place.  The proper tax tables and health insurance rates will be installed this afternoon or over the weekend.  You may resume processing the payroll after noon on Monday.  


Sorry for the inconvenience.

It’s the most wonderful time of the year!!!!



