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Attached are answers to several questions that I have received concerning the Data
Match spreadsheet sent out earlier.  If you did not get a sheet, this will not apply to
you.  (lucky duck !! )
 
Syl Luhring
State Payroll Supervisor
State Capitol Bldg., Rm 1314; Lincoln, NE 68509
Phone     (402) 471-1460
www.das.state.ne.us
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“Guiding you over and around the bumps of your payroll journey”


Provided by Syl Luhring – Payroll Supervisor, State Accounting (471-1460)


August 29, 2012

Comments and FAQs for the Data Match Traffic Cone issued Monday.

1. If birth date is blank in Column B, should I fill it in?  


a. No. You only have to enter information in column H and beyond.

2. If Column C has a date in it, should we leave it?  

a. Yes.  Start at Column H and enter the new information from there.

3. Column M states that coverage changes should be made beginning in Column K.  Is this correct?


a. No.  Column M should read “If coverage changes, list by period in columns M - AN”.  Enter the number of the change into columns M  (1)– T (2) – AA (3) and AH (4) respectively.  

4. There aren’t any carriers listed for the drop down boxes in the examples.

a. Please begin on the first line BELOW the Tan example line to see the list of providers.  Choose the one from the list displayed for entry into the cell.

5. Looking up the coverage on the EE – 

a. Current employee – in the EWC look under Benefits – View Benefit coverage history.


b. For Terminated, in E1 go to Terminated/Override, enter the SSN for each employee, FIND, check the Past Enrollment box on the right to get to the list.  NOTE: this screen also shows termination dates of the EE if terminated.  


6. If an EE has more than 4 plans, copy columns AH – AN, and paste into the AO cell.  Then change the # from 4 to 5 and you will be good to go.  Just let me know that you added info to the list when returning the finished copy. 

Please let me know if you have further questions.



