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Please read and take note.  Thanks for all you do for the Payroll team.
 
Syl Luhring
State Payroll Supervisor
State Capitol Bldg., Rm 1314; Lincoln, NE 68509
Phone     (402) 471-1460
www.das.state.ne.us

 
 

mailto:/O=XMAIL/OU=EXCHANGE ADMINISTRATIVE GROUP (FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=SYL.LUHRING
mailto:syl.luhring@nebraska.gov

[image: image1.wmf]The Traffic Cone


“Guiding you over and around the bumps of your payroll journey”


Provided by Syl Luhring – Payroll Supervisor, State Accounting (471-1460)


June 28, 2012

This Traffic Cone will cover several topics, the primary of which will be the scheduled down time for the system.  

Beginning tomorrow, Friday, June 29th at noon, and running through Monday morning, July 2nd at 8:00, the system will be unavailable to all.  The integration team will be reviewing deductions in the extract file and cleaning the database in preparation for a restore and refresh of the data on Monday morning.  Since modifications to some employee’s deductions may be warranted based on this review, we are asking that to have everyone refrain from running payrolls during this time frame.  If you have already started payroll prior to this time frame, we will be asking that you reset so employees are not locked in payroll.  Barring any unforeseen circumstances, you should be able to resume normal payroll processing on Monday July 2, 2012 after 8:00 AM Central Time.  We will not send not further communications about this unless additional time is needed.


As stated on the payroll schedule for 2012, the Bi-weekly payroll, #B-14, will process during the week of July 2nd.  Wage attachment has been moved back a day to Thursday with certification set for Friday at 3:00 pm.  Questions regarding payroll should be directed to Syl Luhring @ 471-1460.


Benefits will be making some adjustments as well There is a new Benefit Event called the Open Enrollment – Optional Life Insurance Change.  This event will be utilized when making updates to the Optional Life Insurance elections made during the Open Enrollment process.   This change will not be effective until after the B-14 payroll is processed and should not be used until then.  If submitted earlier, the Benefits Partner will not approve the entry until after the payroll has been completed.

Thank you for your cooperation.  We apologize for any inconvenience this may cause.



