From: Luhring, Syl

To: Luhring, Syl

Subject: Traffic Cone -

Date: Wednesday, January 11, 2012 2:22:07 PM
Attachments: 12-01- Traffic cone - new info.doc

Attached is the newest traffic cone for your reading enjoyment. Let me know if you
have any questions or comments.

Also would like to know if there were any changes in your agency staffing for payroll
processing or certification. If so what are the names and user IDs of these folks?

Syl Luhring

State Payroll Supervisor

State Capitol Bldg., Rm 1314; Lincoln, NE 68509
Phone  (402) 471-1460

www.das.state.ne.us
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State Accounting Division
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“Guiding you over and around the bumps of your payroll journey”


Provided by Syl Luhring – Payroll Supervisor, State Accounting (471-1460)


January 11, 2012

Greetings in a New Year !!


I have a few topics to discuss in this Traffic Cone so please read on:


W-2s for 2011 – I have received several calls and emails asking when they will be available.  The best I can say at this point is by Friday, the 20th but earlier if possible.  In the event that we are able to release them earlier, I will send out a note advising you all of the release.


Monthly Payroll –Please mark your payroll schedule to note a change of dates.  For the monthly February payroll, we will need to back the date up a day.  The new dates are February 22nd for wage attachment cutoff and February 23rd for certification (still by 3:00).  This change is due to system maintenance scheduled to start on the 24th which requires us to be out of the system.  

Rollover of Declining Balance accounts – I have received a couple calls regarding the rollover of the balances for declining accounts not being carried over from last year to this year.  In researching the problem, I found that, in most cases. DBAs ending in a 2 did not have their balance carried forward.  These DBAs include 1112, 1122, 1132 and 1142.  If you had a declining balance account set up under one of these four numbers, please check the account to assure that the balance carried forward.  If it did not, please enter the ending balance for 2011 into the beginning balance for 2012 and let me know who the account was set up for so I can look at it and try to determine what happened with the rollover process.  My number is 471-1460.

Interims – While the majority of you continue to prepare interims correctly, there are several who need to double-check the work before sending them in.  We are receiving an increasingly larger number of interims that need to be returned to the originator for a redo before we can process them for you.  Please take an extra minute or two to review the form for accuracy before submitting it.  This would save time for both you at the agency and for us here when we verify the entries on the form.


Some reminders:


· Interims are processed on Tuesdays and Fridays except for those days when payroll is being processed (an occasional Friday).  On those days, the interims will be processed on the next processing day, usually Tuesday

· Cutoff for submission of the interim is 10:30 on the day of the processing.


· Interims should be submitted to the as.stateaccunting@nebraska.gov address and not to specific individuals who may or may not receive them in time.


· Payment of the interim will be made via Auto Deposit and will settle the next business day following the processing of the interim. 


· We appreciate your help and cooperation in this regard.  

All for now.  Thanks again for the GREAT job  you do to keep payroll running smoothly.


