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Details attached.
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www.das.state.ne.us
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The Traffic Cone


“Guiding you over and around the bumps of your payroll journey”


Provided by Syl Luhring – Payroll Supervisor, State Accounting (471-1460)


November 22, 2011


It was brought to my attention that there was not an option on the EnterpriseOne menu allowing employees to select the electronic version of their W-2.  This option has been restored to the menu as of 11/22/11 and is available for use by every employee.  Most everyone has completed the selection process during the open enrollment period but there is still time for those who hired on after the period ended or have decided to change their selection in either direction, to make a selection.

To make a new selection or to change the current one, employees should log onto EnterpriseOne and select the Self Service option.  The Electronic W2 Selection option is the last entry on that section.  Clicking on it, the employee will see the selection screen and will be able to make a choice at that time.  When finished making changes or just reviewing the selection, they will need to click on the “Submit/Close” button to exit the screen.

With the processing of the W-2 file approaching quickly, we will need to end the selection process on December 15th just like last year.  Please advise the employees of this and that they will not be able to make any changes to the selection process from then through January 31st when the option will be made available again.  

On another note, our staff in the State Accounting payroll department want to wish all of you a very 


Happy Thanksgiving
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