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Hopefully this traffic cone will answer some of the questions that have arisen
regarding the change from Payroll Deduction plans to Auto Deposit.  I am still waiting
on answers to other questions but wanted to get this out now since this is a bi-weekly
payroll week. 
 
Stay cool.
 
Syl Luhring
State Payroll Supervisor
State Capitol Bldg., Rm 1314; Lincoln, NE 68509
Phone     (402) 471-1460
www.das.state.ne.us
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The Traffic Cone


“Guiding you over and around the bumps of your payroll journey”


Provided by Syl Luhring – Payroll Supervisor, State Accounting (471-1460)


August 1, 2011

I am using this Traffic Cone to answer several questions that have arisen concerning changes to the College Savings Plan deduction and those for the Credit Union.  

College Savings Plan


Here are the updated instructions from the contact at the CSP


· Use the Routing number in EnterpriseOne for Mellon bank  -  011001234

· Use one account per employee regardless of the number of splits the funds are to be credited to.  CSP has the list set up with a suffix for each child listed and will parse the payment accordingly once it is received by them.


· On the Auto Deposit form, use the MC code of 22 for checking instead of the 32 for savings.  These accounts are considered checking accounts by Mellon.


· Each account must have a prefix of 916 before the account number (there are two others that could be used but State Accounting will notify you if either pertains to an account in your agency).  This designates that the payment is coming from the Nebraska Direct pay plan and instructs NEST to contact State Accounting if there are problems or questions.


On another note, I have learned that as a payroll deduction, the payments were deducted only 24 times instead of 26. Now, with the Auto Deposit, the payments are set up to default to 26 payments.  If this is a problem for an employee, and they only want the payment to come out of 24 pay cycles, you can adjust the line on the Auto Deposit screen accordingly.  A simple process accomplished by changing the “Y” to an “N” in the cell beneath “Ded Per 3” which is 4 columns to the right of the Amount or Percent column on the screen.  Normal entries onto this line will default to “Y” when you enter information into the first 7 columns and press the ENTER key.


Credit Union Deductions


· You will need to add the DBA code of 6730 to the list of credit union DBAs when following instructions from the last Traffic Cone (dated June 14th referring to line 1 d).


· Routing numbers and account numbers for credit unions will need to be obtained from the respective institution.  

· They also ask that the deposit be made to one account and parsed from that account to others as desired – loan payments, multiple accounts, etc.  The employee should work with the Credit Union to designate the funds to be moved to specific accounts from the main account.


· Once again, the MC code for these transactions should be 22 for checking.  If different, the credit union will advise State Accounting who will in turn advise the agency.  

Please advise your employee that in both cases, the payroll deduction is being stopped which will result in the amount previously deducted being added into the net pay amount and distributed afterward.  Employees cannot nor should they use the net pay amount from the pay stub when balancing the account to which the payroll is being deposited since it is spread to multiple accounts.  They should go to Self-Service in EnterpriseOne and view the Auto Deposit Instruction screen to understand and identify where the funds are being applied.  


