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This Traffic Cone contains some important information regarding payroll processing
at month end for May and June.  Please read the memo carefully.  Thanks
 
Syl Luhring
State Payroll Supervisor
State Capitol Bldg., Rm 1314; Lincoln, NE 68509
Phone     (402) 471-1460
www.das.state.ne.us
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“Guiding you over and around the bumps of your payroll journey”


Provided by Syl Luhring – Payroll Supervisor, State Accounting (471-1460)









May 16, 2011

Greetings,





 

 As we draw closer to the fiscal year end, there are and will be a number of things appearing on the plate.  One of the biggest projects during this period is the Open Enrollment process.  (Thanks for hanging in there during the process.)  We are in the last week of OE and I wanted to remind you of a couple items related to the process:

Final Payroll Lockout – scheduled for this weekend (May 21st  and 22nd).  No payroll can be locked for the weekend.  This lockout will affect only those processing the bi-weekly payroll.

Change in Monthly Payroll dates – Reminder that due to the lockout, we will be moving the Monthly payroll process back by a day.  Wage attachment cutoff will occur on Thursday, May 19th and the Certification / Final Update for monthly payroll will occur on Friday, May 20th.   The deadline for certification will need to be 1:00 in order for us to complete the process prior to the lockout at 5:00.  By making this change, all monthly payroll will be completed by the weekend and none of the monthly payroll agencies will have to worry about their payroll being locked over the weekend and the need to re-process the payroll on Monday after the lockout.  

The bi-weekly schedule will remain the same for the B-11 processing – wage attachment cutoff on the 25th and Certification due on the 26th.  

Fiscal Year End (June 30, 2011) Closing Schedule

Recently, State Accounting sent out the Fiscal Year End (June 30, 2011) Closing Schedule.  The bi-weekly payroll was mentioned in the schedule for payroll due to settle on June 29, 2011 but nothing was mentioned about the monthly schedule.  (I told some that we were just going to skip that payroll but there was NO agreement with the thought. ()   Please note the following on your Year End schedule:.  

· Bi-weekly payroll for the B-13 payroll (pay period ending June 17th) is scheduled to process on June 22nd with wage attachment cutoff and on June 23rd with payroll certification.  Please note the change in time for certification as the deadline has been moved up to 1:00 from the normal 3:00 deadline.


· Monthly payroll for June, 2011 will process with wage attachment cutoff on June 27th, and certification cutoff on June 28th also at 1:00.  This payroll will post on June 29th and be available for settlement on the 30th as normally scheduled.  


