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Please read the attached info regarding the W-2 process.  Stay safe and keep the shiny side up on
your way home.
 
Syl Luhring
Payroll Supervisor
State of Nebraska
Administrative Services - Accounting
Room 1314 State Capitol Building
Lincoln, NE 68509
Phone     (402) 471-1460
Fax         (402) 471-2583
Email       syl.luhring@nebraska.gov
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“Guiding you over and around the bumps of your payroll journey”


Provided by Syl Luhring – Payroll Supervisor, State Accounting (471-1460)


February 1, 2011

It is hard to believe that this is the first of February already.  Punxsutawney Phil is looking for his jacket in preparation for his 125th annual forecasting appearance tomorrow.  “… his handlers say the show will go on despite a winter weather warning”.

Back here in Lincoln, the January W-2 process is now complete with everyone either printing an electronic copy or receiving the printed copy in the mail.  


· Returned Mail - We have begun receiving returned mail with incorrect addresses.  These returns will be forwarded to the agency for address research and update.  Once a new address is identified, please make the correction in EnterpriseOne and send the form to the employee’s new address in a clean envelope.  

· Active Employees - For Active Employees the printable version of the W-2 is now available.  Active employees wanting or needing another copy of the 2010 form (or duplicates of previous years) can now print their own copies through the self-service menu in the same manner as those who selected the electronic version earlier in January. Below is the link to follow for instructions on this process.  


Click here for Viewing & Printing Your W-2 Training Guide (the Training Guide 


can also be found on the Employee Self Service Training Guide page).

Please note that 

· You must use the View Job Status menu option just beneath the menu line labeled State of Nebraska and not the one beneath the menu option for Actions to print the form. 

· That the job description for the R07885 must say DONE before you try to print.


· Terminated Employees - will still need to contact this office for reprints as they will not have access to the EnterpriseOne database for retrieval.  




