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“Guiding you over and around the bumps of your payroll journey”


Provided by Syl Luhring – Payroll Supervisor, State Accounting (471-1460)







May 10, 2010



As stated in the HR Guide for 2010-2011 Plan Year, Wellness and Benefits has established three Lockout Periods in preparation for the upcoming 2010 Open Enrollment.   


· Lockout Period 1 - March 27th - March 28th, 2010 


· Lockout Period 2 - April 10th - April 11th, 2010 


· Lockout Period 3 - May 15th - May 16th, 2010

These Lockout Periods are designated times in which no one can be in any of the Payroll Screens.  You must have all Payroll screens closed for the entire time established. 


 


For this weekend, Agencies CANNOT be locked in a payroll after 5.00PM (Central Time), Friday May 15, 2010.  This includes both bi-weekly and monthly pay cycles.  


 


Warning: Any Agency locked in payroll during the Lockout Period will be reset. 


With the certification deadline for the bi-weekly payroll being Thursday, May 13th at 3:00, this reminder hopefully will not have much impact.  However, those processing the monthly payrolls should take note.  


If you have any questions, please let me know.



