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Please see the attached Traffic Cone for information on the changes to the College Savings Plan.
 
Syl Luhring
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State of Nebraska
Administrative Services - Accounting
Room 1314 State Capitol Building
Lincoln, NE 68509
Phone     (402) 471-1460
Fax         (402) 471-2583
Email       syl.luhring@nebraska.gov
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“Guiding you over and around the bumps of your payroll journey”


Provided by Syl Luhring – Payroll Supervisor, State Accounting (471-1460)


December 15, 2010

Greetings of the Season !!

 Several of you have inquired about the switch of program managers for the College Savings Plan and the letter each of your enrolled employees received earlier this week.  Below are the instructions on how to handle the process as well as a couple housekeeping tidbits for the end of the year.  

College Savings Plan


Several of you have inquired about the letter your employees received regarding the new program manager for the College Savings Plan(CSP).  Here is the scoop.


· First National Bank of Omaha will take the reins of the CSP effective December 17th.    The new web site will be operable on the 20th with processing of the first transactions online to commence on the 21st.  

· If your employee has a payroll deduction to contribute funds to this plan, they will not need to do anything.  Accounting will continue to manage the process, as in the past.  The only change to be made at this time would be our changing the routing and account number for our remittance.  


· If your employee has set up an Auto Deposit in EDGE to contribute funds to the CSP, they will need to provide you with the new ABA number as well as the new account number contained in the letter they received.  Upon receipt, you will need to edit the Auto Deposit screen entering the new information to replace the old.  There are not many, if any, employees using this option currently. 

· If you have any other questions, please feel free to call or email me.


B-26 Pay Cycle

This is the last pay cycle of 2010.  You may notice that some of the accruals for vacation and sick leave are smaller on this check than in times past.  This is due to the division of the total annual accrual allowed by the number of pay periods available.  The results are calculated at several decimal places and eventually rounded down to two.  The adjustment is made during the last pay cycle to curb earnings thereby staying within the allotted timeframe.  


Payroll Schedule for December 2010 

Bi-Weekly


· There are three pay dates for bi-weekly employees in December.  (1, 15, 29)  The third pay date is the “Deduction Free” cycle when most deductions are waived.  Deductions that  would still be taken will include  taxes, retirement,  deferred comp, the reimbursement plans – health and dependent care, and any wage attachments.  


· The cutoff date for wage attachments on the B-26 payroll is Tuesday, December 21st with the Certification of the payroll due by 3:00 on Wednesday, December 22nd.

Monthly


· Since New Year’s Eve will be observed on Friday this year, the Monthly payroll will have an extra holiday  to record and account for on the December payroll.  


· The cutoff date for wage attachments on the monthly payroll will be on December 27 with the Certification due by 3:00 on the 28th.  (Early submissions would be greatly appreciated.)


· Pay day is scheduled for the last business day of the month, Thursday, December 30th.

This will probably be the last Traffic Cone before the Christmas Holiday, so let me take this opportunity to say thanks for the great job you do with payroll.  You are the best.  Be safe and have a Merry Christmas and Happy New Year.  


