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Attached is the year end closing information as it affects payroll. 
 
Syl Luhring
Payroll Supervisor
State of Nebraska
Administrative Services - Accounting
Room 1314 State Capitol Building
Lincoln, NE 68509
Phone     (402) 471-1460
Fax         (402) 471-2583
Email       syl.luhring@nebraska.gov
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“Guiding you over and around the bumps of your payroll journey”


Provided by Syl Luhring – Payroll Supervisor, State Accounting (471-1460)








June 11, 2010

Happy New Year!!!

State Accounting has recently sent out a letter outlining the procedures and deadlines for closing fiscal year 2010.  There are several areas of the payroll process that will be affected as well.  For those of you who have both monthly and bi-weekly payroll to process, it will be a race to the finish since both payrolls are settled on June 30th.

· Interims – June 25th

· Except for those newly hired monthly employees, the last day to process interims will be Friday, June 25th.  Since monthly agencies will be locked in payroll for certification on Monday, we will process payroll related interims only on June 29th for settlement on June 30th along with the rest of the payroll.   Cutoff will be by 10:00 for the Friday interims and 9:00 for the Tuesday batch, to enable posting of the batches and resolution of any problems before end of business on Wednesday.   Please be sure to have the funding available to cover the interim batches.  

· Payroll Processing – both cycles settle on the 30th 

· Bi-weekly – certification of the B-13 payroll is scheduled for June 24th by 12:00 noon to allow for completion of the bi-weekly payroll process yet that evening and in preparation for processing interims on Friday morning.  

· Monthly – Due to the B-13 payroll being processed on Thursday, June 24th and Interims processed on Friday, June 25th, certification of the M-06 payroll is scheduled for Monday, June 28th by 12:00 noon.  

· Posting of Payroll – Due to early posting of the batches, please be sure to make your draws in a timely manner to fund the batch.   


· Bi-weekly B-13 will be posted on Friday instead of on Monday to allow for problem resolution before month end on Wednesday.

· Monthly M-06 posting will occur as soon as the payroll has been processed through final update by State Accounting on June 28th.   

· Encumbering payroll – Since the pay cycle for the B-14 payroll begins on June 21st, you will only need to encumber 8 days of work 21st through 30th and any payment for work done on the weekend.  .

· Rollovers – 


· Age Rollover – will take place in the afternoon of June 29th after the interims have been completed.


· Position purge and budget rollover -  


· Purging ended positions will occur on June 18th

· Position and budget rollover will occur on or after June 21st pending the outcome of the discussion relating to its effects on the vacancy report.


